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“If your actions inspire others

To dream more, learn more, do more,

And become more, you are a leader.”

--John Quincy Adams

Candidate Name:
____________________________________________

Position:


____________________________________________

Chapter:


____________________________________________

A message from a Student Organization State Officer

It seems that it is always difficult to make those decisions that you know might alter your life forever.  The decision to run for a state officer position is one of those that should not be taken lightly.  By running for a position to be part of the officer team, you are undertaking a yearlong responsibility that will not only challenge your leadership and commitment to excellence, but also truly open a world of opportunities that you never thought possible.

As part of the State Officer team, you will be held to a different standard than any other member.  You will be expected to always be professional and responsible with both your organization life and your personal life as you will be representing your state organization at all times.  From presentation skills and professional dress, to state-wide communication and project execution, your leadership skills will be challenged and developed further this upcoming year.  You must always be willing to be a team player and work with the other officers in order to enhance the experience for all state members.

As many say, “With hard work comes great reward”, and being a State Officer is no exception.  A position in the State Officer team will provide you with an endless range of possibilities that I cannot fully describe in words.  You will enhance your leadership abilities to an outstanding level that will impress University Admission Councils as well as Professional Executives.  You will have a variety of scholastic opportunities at your fingertips especially designed for leaders like you.  Most importantly, you will have the opportunity to truly make a difference.  Your opinions and experiences will be the voice of the members at the Executive Board meetings.  Your knowledge to do what is best for your organization will be acquired through officer trainings that will take you across the nation and throughout our amazing state.

There are some opportunities that only come once in a lifetime, and many times those are the ones that can alter your life forever.  As a State Officer, you will learn more about business and leadership than could ever be taught from a textbook.  With this in mind, I want each of you to think thoroughly about your future in your organization and make the right decision.  Then think, “What can I bring to my organization that nobody else can?”  If you have a clear answer to this question, then I suggest you take a risk, follow your heart, and apply.  Undoubtedly, there is so much more than goes into being a State Office for a student organization that I can write in just one page.  But, I guess,  you will just have to find out for yourself.

Sincerely,

A 2011-2012 State President

STATE OFFICER CANDIDATE CAMPAIGN

RULES AND REGULATIONS
PLEASE NOTE:  THESE RULES AND REGULATIONS WILL BE STRICTLY OBSERVED.

 1.
There shall be no campaigning inside or outside the candidate's region or recruiting of campaign workers outside the candidate’s region before the candidate has been officially certified at the officer screening on Friday.  Official campaigning begins immediately following the Opening Session.  

Communication, including but not limited to regional newsletters, containing state officer candidate information may not be distributed prior to the State Leadership Conference.

2.
Candidates for state office must agree that they will be enrolled in a business or business-related course throughout their term of office.

3.
Standard Operating Procedures:

a. Candidates for state office must be accompanied to the state officer screening interview by their local chapter advisor or the school’s adult chaperone.  It is strongly recommended that the campaign manager also attend this screening.

b. During the state officer screening interview, candidates may choose to run for another office for which they are qualified by announcing their intention to do so to the screening interview committee.  Following the official announcement of officer candidates at the opening session, a candidate may not choose to run for another office.

c. Candidates who do not meet all qualifications as stated in Article V. of the Florida BPA constitution and Article I. of the Florida BPA bylaws will not be approved as a state officer candidate.

d.
Candidates may begin campaigning after completing the following:



– filing an official application by the due date (January 14, 2012)



– gaining official approval from the screening committee



– obtaining approval of all campaign materials 

NO CAMPAIGNING MAY BEGIN UNTIL THE OPENING SESSION IS ADJOURNED!

  4.
Candidates must submit the items below, if used in their formal campaign, to the state officer candidate screening committee.  Candidates are required to meet with the screening committee within the time frame designated.

a.
One copy each of all campaign items properly identified with the name of the candidate and office sought.

b.
A sample of all giveaway items.

c.
A copy of the candidate's and campaign manager's speech.  There are to be no deviations from these speeches once they are approved.
  5.
Campaign speeches on behalf of candidates for state office will be presented during the Opening Session.

a.
Presidential candidates will be allowed a total of five (5) minutes for speeches.

b.
All other candidates will be limited to four (4) minutes for speeches.

c.
One campaign manager is permitted to speak on behalf of the officer candidate and to introduce the state officer candidate.

d.
Time used by the campaign manager is deducted from the total time limit provided to each candidate.

e.
TIME LIMITS WILL BE STRICTLY ENFORCED.  A loud device will be used to signal the end of the time allotted and the person speaking must stop speaking when the device sounds.

f.
No demonstrations are permitted during the Opening Session.  Demonstrations are restricted to the designated room where the campaign booths are located.  

g.
No props may be used during the campaign speeches or caucuses.

  6.
Campaign booths (tables) will be provided.  Booths will be open on Saturday from 8:00 a.m. until 3:00 p.m.  Booths must be manned by the candidate, campaign manager, or a designee from 8:00 a.m. until 3:00 p.m. on Saturday.
a.
Each state officer candidate will be provided one table (approximately 3’ x 6’) and two chairs.

b.
Tables will be numbered.  Prior to the Opening Session, candidates will draw numbers to determine which table is his/hers.

c.
Approved banners, posters, and any other promotional materials are to be displayed in the assigned area only.  Materials may not be pinned, taped, or tacked to walls, floors, ceilings, or furniture.

d.
The campaign booth is the only area where campaign materials may be dispersed or displayed.
e.
Helium balloons, noisemakers, monies, alcohol, tobacco, or items considered to be in poor taste will not be permitted.  Items designed to be thrown (i.e., all types of balls) are not permitted.  Items containing parts that could cause injury are not permitted.  REMEMBER, ALL ITEMS TO BE DISTRIBUTED OR USED IN THE CAMPAIGN MUST BE APPROVED BY THE STATE OFFICER CANDIDATE SCREENING COMMITTEE.

f.
Neither state officer candidates nor their representative(s) will be permitted to host receptions, meals, etc., related to the campaign.  Favors such as candy, cookies, etc., are permitted but must be dispersed at the campaign booth only.

  7.
A schedule of times for candidates to caucus with regions will be provided to all candidates.  Regional caucus guidelines include:

a.
Only the Board of Directors representative or his/her designee, the Regional Advisor, the dues paid members of a given region, and their advisors may attend that region’s caucus.

b.
Candidates shall be accompanied to regional caucuses only by their official campaign manager.  Candidates and campaign managers may confer during the caucus.

c.
All persons attending the caucus shall wear their official name badges.

d. During the caucus, members in good standing may submit written questions to the Region President.  Questions must be in good taste and must pertain to the office for which the candidate is running.  Region Presidents, in consultation with the Region Advisor, will determine if the question is appropriate.  Only the Region President shall ask appropriate questions of the officer candidate.  

e.
A representative from the Board of Directors and/or his/her designee and the Region Advisor must be in the caucus room at all times to ensure that the caucus is conducted in a professional manner in keeping with the goals of BPA.

FLORIDA BPA STATE OFFICERS’

DUTIES AND RESPONSIBILITIES
Florida BPA state officers must comply with policies and procedures as established by the Florida Business Professionals of America Board of Directors.  Specifically, state officers shall:

· Mandatory attendance at all meetings as scheduled below or that may be scheduled hereafter.
State Officer Meetings – 2012-2013

State Officer Training




April 2012

National Leadership Conference


May 2012

Executive Council Meeting



September, 2012

LTC (if applicable)





October, 2012

Executive Council Meeting



January, 2013

State Leadership Conference 



February 2013

· Provide guidance, leadership, and inspiration to all members.

· Represent the views of the membership, not those of the individual officer.

· Maintain correspondence with typed, proper style communications.

· Wear the association’s official blazer when representing Florida Business Professionals of America.

· Submit a bi-monthly report of participation in association activities to the State President.

· Refrain from endorsing potential candidates or being involved in any sort of campaign activities.

· Participate in competitive events at the SLC, if qualified; however, such participation shall not preempt SLC duties.

· Participate in competitive events at the NLC, if qualified; however, such participation shall not preempt any assigned duties as a state officer.

· Notify the State Advisor immediately of circumstances that prevent carrying out an assignment or where the state officer is exposed to a violation of the Delegate Conduct Procedures.

· Be reimbursed for expenses incurred while performing approved services for the association.

· Be available to represent the association as requested and approved by the State Advisor.

· Abide by the Florida BPA State Officer Code of Ethics as established by the Florida BPA Board of Directors.

A Florida BPA state officer may be declared “inactive” and/or removed from office in the following situations:

· Immediate and automatic removal from office for …
1. Failure to abide by the policies and procedures of the Florida BPA Board of Directors.

2. Failure to abide by the Florida BPA State Officer Code of Ethics.

· Declaration of “inactive” status and possible removal from office for …
1. Failure to attend the SLC installation ceremony for other than an emergency or medical reason.

2. Failure to attend the State Officer Training meeting for other than an emergency or medical reason.

3. Failure to attend Executive Council meetings for other than an emergency or medical reason.

4. Failure to satisfactorily carry out assigned responsibilities.

5. Failure to submit required reports when due.

6. Failure to communicate with the State Advisor and/or the Executive Council.

If any state officer fails to carry out the duties as designated in the organization’s bylaws or policies or procedures or fails to comply with the “Florida BPA State Officers’ Duties and Responsibilities” or the “Florida BPA State Officer Code of Ethics” or exhibits conduct inappropriate to a state officer, the officer may be removed from office by either a three-fourths (3/4) vote of the Executive Council or an action by the Board of Directors.

A recommendation for removal of a state officer may be communicated verbally but must be confirmed in writing and may be initiated by any one or all of the following:

· Member of the Florida BPA Board of Directors—a copy of the recommendation shall be delivered to the Florida BPA State Advisor and the President of the Florida BPA Board of Directors

· Member of the Florida BPA Executive Council—a copy of the recommendation shall be delivered to the Florida BPA State Advisor and the President of the Florida BPA Board of Directors

· Florida BPA State Advisor—a copy of the recommendation shall be delivered to the President of the Florida BPA Board of Directors

STATE OFFICER APPLICATION
REGION __________
FIRST-CLASS POSTMARK DEADLINE:  January 14, 2012

State Officer Candidate Name


School

Advisor 

Street Address 

City 

ZIP Code 

School Phone 

School Fax 

E-mail 
  

RETURN THIS APPLICATION TO:
FLORIDA BPA, INC.




C/O Lynore Levenhagen




Lyman High School




865 S. Ronald Reagan Blvd.




Longwood, FL 32750

Each prospective state officer candidate must submit a completed application packet including ALL the items listed below.  Please initial next to each item indicating that the item is attached.  Attach items in the order listed.
	Item
	Initials

	1. Initialed and signed cover page 
	

	2. State Officer Application
	

	3. Signed Certification for State Officer Applicant/State Officer Campaigning Statement 
	

	4. Resume indicating that the candidate meets the qualifications for the office as defined in Article V. of the Florida BPA constitution and Article I. of the Florida BPA bylaws
	

	5. Proposed plans for term in office if elected
	

	6. Statement of recommendation on school letterhead from the chapter advisor
	

	7. Copy of the state officer candidate’s current school transcript
	

	8. Signed copy of the completed Officer Candidate Worksheet (e.g., keyed copy of answers to the questions on page 32 of this packet)
	

	9. Signed copy of the Florida BPA State Officer Code of Ethics (page 33 of this packet)
	


State Officer Candidate’s Signature
Chapter Advisor’s Signature

STATE OFFICER APPLICATION
PLEASE TYPE
Name: 



Office Sought:

                                                                                                                   

Class (grade/year) you will be in during term of office: _____
List BPA offices held:  


List other offices held:


List business and business-related subjects already completed and/or currently enrolled 


Subject




Grade




Year

Home Address 


Home Phone 

Home E-mail 

Social Security # 

Date of Birth 

CERTIFICATION FOR STATE OFFICER APPLICANT

The credentials for                                                                     are attached.  The applicant meets the qualifications for the office of state                                           as defined in Article V. of the Florida BPA constitution and Article I. of the Florida BPA bylaws.

The applicant agrees to adhere to all state officer candidate rules and regulations.  If elected, he/she will receive the enthusiastic support of the parent(s)/guardian(s), school, local chapter, and chapter advisor in the execution of duties of the office.  The chapter advisor further assures that the elected officer will have transportation and appropriate chaperonage in order to attend all state officer meetings.

Date 




Parent’s/Guardian’s Signature



Date 




Chapter Advisor’s Signature

Date 




School Official’s Signature

ATTACH A STATEMENT OF YOUR SCHOOL'S CHAPERONAGE POLICY.

STATE OFFICER CAMPAIGNING STATEMENT

I have read and fully understand the “State Officer Candidate Campaign Rules and Regulations,” Florida BPA State Leadership Conference "Delegate Conduct Procedures," and "BPA Dress Code for Advisors, Members, and Guests" and agree to comply with these guidelines.  In addition, I have read Article V. of the Florida BPA constitution, Article I. of the Florida BPA bylaws, the “Florida BPA State Officer Code of Ethics,” and the “Florida BPA State Officers’ Duties and Responsibilities” and understand what is expected of a Florida Business Professionals of America State Officer.  I am aware of the guidelines established for managing a campaign.  Furthermore, I am aware of the consequences that will result from violation of any of these guidelines and procedures.  

Candidate’s Signature




Campaign Manager’s Signature

Parent’s/Guardian’s Signature (Candidate)

Parent’s/Guardian’s Signature (Manager)

Chapter Advisor’s Signature (Candidate)

School Official’s Signature (Candidate)






OFFICER CANDIDATE WORKSHEET
Name 








              Region 

Please key your answers to all of the questions below on a separate sheet.  Complete, date, and sign this form.  Attach your keyed answers to this form then attach this form as part of your State Officer Application packet.

Who’s Who


1.
Who is the National Secondary President?


2.
Who is the National C.E.O.?


3.
Who is the Florida State Advisor?


4.
Who is the President of the Florida Board of Directors?


5.
Who is the Florida BPA State President?

Information and History

6.
When and where was the National organization established?


7.
What does each of the words in our organization’s name mean?


8.
Name the organization’s colors and explain what each represents.


9.
When is Business Professionals of America Week?


10.
Where is the National Leadership Conference this year?


11.
Name the torches of the Torch Awards Program.

I certify that I completed this worksheet using available resources.

Date
Signature

Suggested Resources:  Policies & Procedures Manual, It’s a New Year (Chapter Handbook), Communiqué, BPA and Florida BPA websites

State officer candidates must complete, sign and attach the answers to the Officer Candidate Worksheet questions to their State Officer Application packet.

FLORIDA BPA STATE OFFICER CODE OF ETHICS
As a State Officer for FLORIDA BUSINESS PROFESSIONALS OF AMERICA, I understand and agree to the Florida BPA State Officer Code of Ethics.

· To forego all alcohol and narcotics while involved in official or assigned activities

· To forego tobacco while in official dress

· To be willing to take and follow instructions as directed by those responsible for them

· To serve as a member of the officer action team by always maintaining a cooperative attitude

· To use wholesome language in all speeches and informal conversations

· To maintain proper dress and good grooming in all occasions

· To avoid places or activities that in any way could raise question as to moral character or conduct

· To avoid participation in and actively discourage any conversations that belittle or downgrade fellow members, officers, and/or adults

· To treat all members equally by not favoring one over another

· To behave in a manner that conveys and commands respect without any air of superiority

· To maintain dignity while being personable, concerned, and interested in fellow members

· To abide by the Delegate Conduct Procedures for all Business Professionals of America sponsored activities

I further understand that if I do not abide by the Florida BPA State Officer Code of Ethics, I may be relieved of duty and the State Advisor will declare my office vacant.

Signature     
_______
Date             _____________
State officer candidates must sign and attach the Florida BPA State Officer Code of Ethics to their State Officer Application packet.
