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FLORIDA BUSINESS PROFESSIONALS OF AMERICA 
2009 – 2010 

 
November 1 Initial Membership Forms Due 
 Regional, State, National 
 (Allows your name to be on the national list for future mailings.) 
 
November 13 – 14 Board of Directors’ Meeting 
 WDW Hilton 
 Lake Buena Vista, FL 
 
November 27 State Leadership Conference Early Registration Opens 
 
December 1 Florida Dues Deadline (To be eligible to compete in all Workplace 

Skills Assessment Program events, to be a state or national 
officer candidate, or to attend the State Leadership Conference.) 

 
December 11 Early Registration Deadline for State Leadership Conference 
 Hotel Room Reservation Deadline 
 Florida Officer Candidate Materials Deadline 
 National Officer Candidate Materials Deadline 
 
December 11 Florida Postmark Deadline for all Workplace Skills Assessment 

Program materials for State Leadership Conference 
 
December 11 Florida Deadline for Torch Award Resumes, all Special 

Recognition Awards, and Florida BPA Scholarship Applications 
 
December 12 State Leadership Conference Late Registration opens with 

additional late fees 
 
December 18 State Leadership Conference Late Registration Closes – no 

additional changes to registrations can be made after this date 
 
December 18 Deadline for State Leadership Conference Refunds/Cancellations 
 
January 8 – 10 Florida Leadership Conference 
 WDW Hilton 
 Lake Buena Vista, FL 
 
February 15 National Dues Deadline 
 (Attend and eligible to compete at NLC in Open Events.) 
 
February 26 National Leadership Conference Early Registration Opens 
 



April 1 National Leadership Conference Early Registration Closes 
 Last day to register for competitive events for National Leadership 

Conference 
 
April 2 National Leadership Conference Late Registration Opens 
 
April 6 National Leadership Conference Late Registration Closes 
 
April 17 National Leadership Conference Registration/Tour Refund 

Request Deadline 
 
April TBD Executive Council Meeting 
 
May 5 – 9 National Leadership Conference 
 Anaheim, CA 
 
  



FLORIDA BUSINESS PROFESSIONALS OF AMERICA 
BOARD OF DIRECTORS 

2009-2010 
 

Position Name Phone/Fax/E-mail 
BPA State 
Advisor 

Belinda Grieve 
Florida BPA, Inc. 
P. O. Box 700147 
Saint Cloud, FL  34770-0147 

Phone: 407-973-1285 
Fax:  
E-mail: belindagrieve@aol.com 

BOD President 
  

Kent Williston 
Traviss Career Center 
3225 Winter Lake Road 
Lakeland, FL 33803 

School Phone: 863-499-2700, Ext. 260 
School Fax: 863-499-2706 
Cell Phone: 863-255-0798 
E-mail: kent.williston@polk-fl.net 
kentw54@hotmail.com  

BOD Vice 
President 
  

Patricia Forman 
Boyd H. Anderson High School 
3050 NW 41 Street 
Lauderdale Lakes, FL  33309 

Phone: 754-322-0200, Ext. 3099 
Fax: 754-322-0330  
E-mail:  formanpatricia@bellsouth.net 
patricia.forman@browardschools.com 

BOD Secretary 
 

Liz DiGiovanni 
Timber Creek High School 
1001 Avalon Park Blvd 
Orlando,  FL 32828 

Phone: 321-235-7800, Ext. 4427 
Fax: 321-235-7835    
E-mail: elizabeth.digiovanni@ocps.net  
 

BOD Treasurer 
FABTES 
Representative 

Brian King 
Broward County Public Schools 
Sawgrass Technology Center 
1643 NW 136th Avenue 
Building H, 1st Floor 
Sunrise, FL 33323 

Phone:   754-321-8439 
Work Cell: 954-798-2304 
Personal Cell: 561-843-6021 
Fax:    
E-mail:  brian.king@browardschools.com 

BPA Region 2 
Representative 

Brenda Jones 
William M. Raines 
3663 Raines Avenue 
Jacksonville, FL 32209 

Phone: 904-924-3049, Ext. 208 
Fax: 904-924-3058 
E-mail: bcjones50@aol.com 
 

BPA Region 3 
Representative 

Liz DiGiovanni 
See Above 

See Above 

BPA Region 5 
Representative 

Patricia Forman 
See Above 

See Above 
  

BPA Region 9 
Representative 

Kent Williston 
See Above 

See Above 

Business 
Representative 

Deborah Kobza 
Director/CIO 
Florida Information Technology 
 Centers of Excellence 
401 Boating Club Road 
St. Augustine, FL 32084 

Phone: 904-827-0290 
Toll Free: 866-280-5900 
Fax: 904-827-1136 
E-mail: dkobza@itcoe.org 

Business 
Representative 

Joe Layman 
Prentice Hall School Division 
8600 Lost Cove Drive 
Orlando, FL 32819 

Phone:  407-876-4071 
Fax:  
E-mail:  joe.layman@phschool.com  

 

mailto:formanpatricia@bellsouth.net
mailto:bcjones50@aol.com


 

BPA State 
President 

Daniel Martin 
12920 NW 5th Street 
Pembroke Pines, FL 33028 
Home Phone: 
Cell Phone: 954-651-3086 
E-mail: Daniel.martinbpa@gmail.com 
 

Charles W. Flanagan High School 
12800 Taft Street 
Pembroke Pines, FL 33025 
Principal: Dr. Sharon H. Shaulis 
Advisor: Chandra Powell 
School Phone: 754-323-0650 
School Fax: 754-323-0780 
E-mail: chandra.powell@browardschools.com 

Florida 
Department of 
Education  
(ex-officio) 

Duane Hume 
Supervisor, Business/IT/STEM Education 
Division of Career & Adult Education 
Florida Department of Education 
325 West Gaines Street, Ste. 701 
Tallahassee, FL  32399-0400 

Phone:   850-245-9003 
Fax:   850-245-9019 
E-mail:   duane.hume@fldoe.org 
 

Immediate BOD 
Past President 

Belinda Grieve 
See Above  

 See Above 

 

mailto:diane.villagomez@fldoe.org


FLORIDA BUSINESS PROFESSIONALS OF AMERICA  
2009 – 2010 EXECUTIVE COUNCIL  

 
 

Position Contact Phone/Fax/E-mail 
State Advisor Belinda Grieve 

Florida Business Professionals of 
America, Inc. 
P. O. Box 700147 
St. Cloud, FL 34770-0147 

Phone: 407-973-1285 
Fax: 407-933-9901 
E-mail: belindagrieve@aol.com 

Region 201 Co-Directors 
(Duval) 

Brenda Jones 
William M. Raines High School 
3663 Raines Avenue 
Jacksonville, FL 32209 
 
Gina Martin-Katembo 
William M. Raines High School 
3663 Raines Avenue 
Jacksonville, FL 32209 

Phone: 904-924-3049, Ext. 208 
Fax: 904-924-3058 
E-mail: bcjones50@aol.com 
 
 
Phone: 904-924-3049, Ext. 207 
Fax: 904-924-3058 
E-mail: marting@duvalschools.org 
 

Region 301 Director 
(Osceola) 

To Be Selected  

Region 302 Director 
(Seminole) 

Martha Carita 
Lyman High School 
865 Ronald Reagan Blvd. 
Longwood, FL 32750 

School Phone: 407-746-2050, Ext. 42362 
Voice Mail: 407-746-2226  
School Fax: 407-746-2045 
martha_carita@scps.k12.fl.us 

Region 303 Director 
(Volusia) 

Rokaisha Pelham 
Spruce Creek High School 
801 Taylor Road 
Port Orange, FL 32127 

School Phone:  386-322-6272, Ext. 37827 
School Fax: 386-756-7270 
rbpelham@volusia.k12.fl.us  
akaroky@cfl.rr.com 

Region 304 Director 
(Orange) 

To Be Selected  

Region 305 
(Polk) 

Kent Williston 
Traviss Career Center 
3225 Winter Lake Road 
Lakeland, FL 33803 

School Phone: 863-499-2700, Ext. 260 
School Fax:863-499-2706 
Cell Phone: 863-255-0798 
E-mail: kent.williston@polk-fl.net 
kentw54@hotmail.com 

Region 501 Co-Directors 
(Broward North) 

Patricia Forman 
Boyd H. Anderson High School 
3050 NW 41 Street 
Lauderdale Lakes, FL  33309 
 
Janice Gilbert 
South Broward High School 
1901 N. Federal Highway 
Hollywood, FL 33020 

School Phone:   754-322-0200, Ext. 3099 
School Fax:  754-322-0330  
E-mail: patricia.forman@browardschools.com 
 
 
School Phone: 754-323-1800 
School Fax: 754-323-1930 
E-mail: Janice.gilbert@browardschools.com 

Region 502 Co-Director 
(Broward South) 

Chandra Powell 
Charles W. Flanagan High School 
12800 Taft Street 
Pembroke Pines, FL 33025 

School Phone: 754-323-0650 
School Fax: 754-323-0780 
E-mail: chandra.powell@browardschools.com 
 

Region 901 
(Post-secondary/College) 

Kent Williston 
See above. 

See above. 

mailto:bcjones50@aol.com
mailto:martha_carita@scps.k12.fl.us
mailto:martha_carita@scps.k12.fl.us
mailto:rbpelham@volusia.k12.fl.us
mailto:rbpelham@volusia.k12.fl.us
mailto:patricia.forman@browardschools.com


State President Daniel Martin 
12920 NW 5th Street 
Pembroke Pines, FL 33028 
Home Phone: 
Cell Phone: 954-651-3086 
E-mail: daniel.martinbpa@gmail.com 
 

Charles W. Flanagan High School 
12800 Taft Street 
Pembroke Pines, FL 33025 
Principal: Dr. Sharon H. Shaulis 
Advisor: Chandra Powell 
School Phone: 754-323-0650 
School Fax: 754-323-0780 
E-mail: chandra.powell@browardschools.com 

State Vice President Natasha Ifill 
5959 Ft. Caroline Road 
Apt. 1802 
Jacksonville, FL 32277 
Home Phone: 904-744-6451 
Cell Phone: 
E-mail: sweetchae@msn.com 

Terry Parker High School 
7301 Parker School Road 
Jacksonville, FL 32211 
Telephone: 904 720 -1650, Ext. 115 
Fax: 904 720-1700 
Advisor: Brenda Brown 
E-mail: brownb4@duvalschools.org  

State Secretary Mallory Bair 
118 Wayland Circle 
Longwood, FL 32779 
Home Phone: 407-788-8634 
Cell Phone: 
Email: Mallory9692@aol.com 
 

Lake Brantley High School 
991 Sand Lake Road 
Altamonte Springs, FL 32714 
Principle: Mary Williams 
Advisor: Janice Daniels 
Telephone: 407-746-3450 
Fax: 407-746-3600 
E-mail: janice_daniels@scps.k12.fl.us 

State Reporter Cindy Alas 
1825 Johnson St. Apt. #103 
Hollywood, FL 33020 
Home Phone: 
Cell Phone: 954-218-6141 
E-mail: cindyalas@gmail.com 
 
  

South Broward High School 
1901 North Federal Highwas 
Hollywood, FL 33020 
Principal: Alan Strauss 
Advisor: Janice Gilbert 
Telephone: 754-323-1800 
Fax: 754-323-1930 
E-mail: janice.gilbert@browardschools.com 

State Parliamentarian Jessica Alvarez 
9929 SW 16th Street 
Pembroke Pines, FL 33025 
Home Phone: 
Cell Phone: 786-499-1632 
Email: jessiguada@hotmail.com 

Charles W. Flanagan High School 
12800 Taft Street 
Pembroke Pines, FL 33025 
Advisor: Chandra Powell 
School Phone: 754-323-0650 
School Fax: 754-323-0780 
E-mail: chandra.powell@browardschools.com 

Region 201 President 
(Duval) 

Jasmine Hayes 
7507 John F. Kennedy 
Jacksonville, FL 32219 
Home Phone: 
Cell Phone: 904-554-2509 
Email: 
jasmine_daniel_love@yahoo.com 

William M. Raines High School 
3663 Raines Avenue 
Jacksonville, FL 32209 
Advisor: Brenda Jones 
Phone: 904-924-3049, Ext. 190 
Fax: 904-924-3058 
E-mail: bcjones50@aol.com 

Region 301 President 
(Osceola) 

To Be Elected   

Region  302 President 
(Seminole) 

Ricardo Vasquez 
 
 
Home Phone: 
Cell Phone: 407-451-8168 
Email: rickykun24@gmail.com 
rvasquez_10@cait.scps.k12.fl.us 

Crooms Academy of Information Technology 
2200 W. 13th Street 
Sanford, FL 32771 
Advisor: Charles Williams 
School Phone:  407-320-5750 
School Fax:  
charles_williams@cait.scps.k12.fl.us 

mailto:kevin_szewczyk@scps.k12.fl.us
mailto:bcjones50@aol.com
mailto:rickykun24@gmail.com


Region 303 President 
(Volusia) 

Valencia Olysse 
6335 Williamson Blvd. 
Apt. #313 
Port Orange, FL 32128 
Home Phone: 386-767-8951 
Cell Phone: 386-603-5518 
Email: viviprincess@bellsouth.net 

Spruce Creek High School 
801 Taylor Road 
Port Orange, FL 32127 
Advisor: Rokaisha Pelham 
School Phone:  386-322-6272, Ext. 37827 
School Fax: 386-756-7270 
rbpelham@volusia.k12.fl.us 

Region 304 President 
(Orange) 

Katy Rivera 
2164 Torchwood Dr. 
Orlando, FL 32828 
Home Phone: 
Cell Phone: 407-388-4607 
Email: ladybori92@yahoo.com 

Timber Creek High School 
1001 Avalon Park Blvd 
Orlando,  FL 32828 
School Principal: John Wright 
Advisor: Liz DiGiovanni 
School Phone: 321-235-7800, Ext. 4427 
School Fax: 321-235-7835    
E-mail: Elizabeth.digiovanni@ocps.net 

Region 305 President 
(Polk) 

To Be Elected  

Region 501 President 
(Broward North) 

Stephanie Goldman 
5755 NW 72nd Way 
Parkland, FL 33067 
Home Phone: 
Cell Phone: 954-422-3240 
Email: hoopsrg@aol.com 
stephaniegoldman@aol.com 

Marjorie Stoneman Douglas High School  
5901 Pine Island Road 
Parkland, FL 33076 
Advisor: Dianne Squire 
School Phone: 754-322-2150 
E-mail: dsquire@browardschools.com 
squiregirl@gmail.com  

Region 502 President 
(Broward South) 

Angelikah Freeman 
14083 SW 53rd Street 
Miramar, FL 33027 
Home Phone: 954-513-0102 
Cell Phone: 954-549-9456 
Email: angeljene12@yahoo.com 

Charles W. Flanagan High School 
12800 Taft Street 
Pembroke Pines, FL 33025 
Advisor: Chandra Powell 
School Phone: 754-323-0650 
School Fax: 754-323-0780 
E-mail: chandra.powell@browardschools.com 

Region 901 To Be Elected  
 
 
  

mailto:rbpelham@volusia.k12.fl.us
mailto:rbpelham@volusia.k12.fl.us


REGIONAL CONFERENCE DATES 
REQUEST FORM 

 
Please return by September 30, 2009 

 
Please provide the following information regarding all regional conferences for Business 
Professionals of America for the coming school year. 
 
Regional Advisor _________________________ Region ____________________ 
 
Division:  Middle   Secondary  Post-Secondary 
 
Fall Leadership Conference 
Date 
City 
Facility 
 
Spring Leadership Conference 
Date 
City 
Facility 
 
Other Leadership Conferences 
Date 
City 
Facility 
 
Date 
City 
Facility 
 
When are your Regional officers elected? If they have already been elected, please 
attach a list of their names and officer positions.  



FLORIDA BUSINESS PROFESSIONALS OF AMERICA  

OFFICER CANDIDATE WORKSHEET 

Name               

Region              

Please key your answers to all of the questions below on a separate sheet.  Complete, 
date, and sign this form.  Attach your keyed answers to this form then attach this form 
as part of your State Officer Application packet. 
 

Who’s Who 
 1. Who is the National Secondary President? 

 2. Who is the National C.E.O.? 

 3. Who is the Florida State Advisor? 

 4. Who is the President of the Florida Board of Directors? 

 5. Who is the Florida BPA State President? 

Information and History 

 6. When and where was the National organization established? 

 7. What does each of the words in our organization’s name mean? 

 8. Name the organization’s colors and explain what each represents. 

 9. When is Business Professionals of America Week? 

 10. Where is the National Leadership Conference this year? 

 11. Name the torches of the Torch Awards Program. 

I certify that I completed this worksheet using available resources. 

 
              
Date Signature 
 
Suggested Resources:  Policies & Procedures Manual, It’s a New Year (Chapter 
Handbook), Communiqué, BPA and Florida BPA websites 
 



FLORIDA BPA STATE OFFICER TRAVEL REQUEST FORM 
This form should be completed and forwarded to the Florida Business Professionals of America State 
Advisor no later than September 30, 2009, for fall engagements and January 15, 2010, for spring 
engagements. Later requests are subject to previous scheduling. 
 
State Officer Requested: ___________________________________________________________ 

Name     Title 
 
NOTE: Providing the state office’s schedule and officer travel guidelines permit, you will receive your 
requested officer. However, we reserve the right to suggest other officers for your approval. 
 
Activity: _________________________________________________________________________ 

Dates: __________________________________________________________________________ 

Hotel & Location: _________________________________________________________________ 

Activity Date: _______________________________Officer Needed By: ________________AM/PM 

Officer Arrival Date: _______________________________ After: _____________________AM/PM 

Assuming air travel, how will the officer be transported to and from the airport? 

________________________________________________________________________________ 

Where and to whom should the officer report upon arrival? 

 

The State Center will make transportation arrangements unless you specify differently. Describe any 
special transportation instruction. 
 
________________________________________________________________________________ 

________________________________________________________________________________ 

Telephone number(s) where you may be reached if the officer encounters travel difficulty. 
 
________________________________________________________________________________ 
Please include area code         Please include area code 

Housing 

1. Is overnight housing required?    Yes   No 

2. Will you make reservations?   Yes  No 



3. Person/hotel where officer will be staying: _____________________________________________ 

________________________________________________________________________________ 

Phone Number: ___________________________________________________________________ 
Please include area code. 

Expenses 

Mark the following items that will be provided complimentary during the officer’s stay. 

_________Meals _________Ground Transportation _________Transportation _________Lodging 

Activities/Responsibilities of the Officer: 

In order for the State Center to prepare the officer for your activity, please supply as much of the 
requested information as possible. 
 
DATE   EVENTS   SUGGESTED TOPICS   TIME LIMITS  AUDIENCE 

 

 

 

NOTE: If you have any questions, please feel free to call the State Center. 

Describe any special transportation instruction. 

_______________________________________________________________________________ 
Signature of person requesting officer 

_______________________________________________________________________________ 
Date 

Please provide the name and phone number of the officer’s contact person if different than the person 
completing this form. 
 
____________________________________   ____________________________________ 
Name          Phone Number (please include area code) 

 

 

TO: FLORIDA BUSINESS PROFESSIONALS OF AMERICA, INC. 
P.O. BOX 700147 
SAINT CLOUD, FL 34770-0147 
EMAIL: belindagrieve@aol.com 



OFFICER CODE OF ETHICS 
 

As a State Officer for BUSINESS PROFESSIONALS OF AMERICA, I understand and 
agree to the Officer Code of Ethics: 
 

• To forego all alcohol while involved in official or assigned activities 

• To forego tobacco while in official dress 

• To consider romance of any type with other state officers as “off limits” during my 
year as a state officer 

• To be willing to take and follow instructions as directed by those responsible for 
them 

• To serve as a member of the officer action team by always maintaining a 
cooperative attitude 

• To use wholesome language in all speeches and informal conversations 

• To maintain proper dress and good grooming in all occasions 

• To avoid places or activities which in any way could raise question as to moral 
character or conduct 

• To avoid participation in and actively discourage any conversations which belittle 
or downgrade fellow members, officers, and/or adults 

• To treat all members equally by not favoring one over another 

• To behave in a manner which conveys and commands respect without any air of 
superiority 

• To maintain dignity while being personable, concerned, and interested in fellow 
members 

• To abide by the Delegate Conduct for all Business Professionals of America 
sponsored activities. 

I further understand that if I do not abide by BUSINESS PROFESSIONALS OF 
AMERICA State Officer Code of Ethics, I may be relieved of duty and the State 
Center will declare my office vacant. 
 
Signature _______________________________________ Date__________________ 
  



STATE OFFICERS’ DUTIES AND RESPONSIBILITIES 
 
 

Duties. . . 

See Bylaws, Article I, Section 4 

Responsibilities. . . 

State Officers must comply with policies and procedures as established by the Board of Directors. 
Specifically, state officers shall: 

• Attend all meetings as scheduled. 

• Provide guidance, leadership, and inspiration to all members. 

• Represent the views of the membership, not those of the individual officer. 

• Maintain correspondence with typed, proper style communications. 

• Wear the Organization’s official blazer when representing Business Professionals of America. 

• Submit a bi-monthly report of participation in Organization activities to the State President. 

• Refrain from endorsing potential candidates or being involved in any sort of campaign activities. 

• Participate in competitive events at the SLC, if qualified; but such participation shall not preempt 
SLC duties. 

• Forward all requests for services to the State Advisor. 

• Notify the State Advisor immediately of circumstances, which prevent carrying out an assignment. 

• Be reimbursed for expenses incurred while performing approved services for the Association. 

• Be available to represent the organization as requested and approved by the State Advisor. 

• Abide by the Code of Ethics as established by the Board of Directors. 

 
Removal from Office 
 
Cause. . . 
 
A state officer may be declared “inactive” and/or removed from office in the following situations: 
Immediate and automatic removal from office for 

• Failure to abide by the policies and procedures of the Board of Directors 

• Failure to abide by the State Officer’s Code of Ethics 

 



Declaration of “inactive” status and possible removal from office for. . . 

• Failure to attend the SLC installation ceremony for other than an emergency or medical reason. 

• Failure to attend required State Officer meetings 

• Failure to satisfactorily carry out assigned responsibilities. 

• Failure to submit required reports when due. 

• Failure to communicate with the State Advisor and/or the Executive Council. 

 
If any state officer fails to carry out the duties as designated in the organization’s bylaws or 
policies or procedures or fails to comply with the “Florida BPA State Officers’ Duties and 
Responsibilities” or the “Florida BPA State Officer Code of Ethics” or exhibits conduct 
inappropriate to a state officer, the officer may be removed from office by either a three-fourths 
(3/4) vote of the Executive Council or an action by the Board of Directors.  
 
A recommendation for removal of a state officer may be communicated verbally 
but must be confirmed in writing and may be initiated by any one or all of the 
following: 

• Member of the Florida BPA Board of Directors—a copy of the recommendation shall be delivered 
to the Florida BPA State Advisor and the President of the Florida BPA Board of Directors 

• Member of the Florida BPA Executive Council—a copy of the recommendation shall be delivered 
to the Florida BPA State Advisor and the President of the Florida BPA Board of Directors 

• Florida BPA State Advisor—a copy of the recommendation shall be delivered to the President of 
the Florida BPA Board of Directors 

 
 
 
 
 
 
Student Name (PRINT)____________________________ School ____________________________ 



BPA DRESS CODE FOR ADVISORS, MEMBERS, AND GUESTS 
(Revised by the Florida BPA Board of Directors—October 6, 2002) 

 
The purpose of the dress code is to uphold the professional image of the association and its members and to 
prepare students for the business world.  Appropriate BPA attire is required for all attendees—advisors, 
members, and guests—at all general sessions, competitive events, regional meetings, workshops, and other 
activities unless otherwise stated. 
 
MALES 
*Pinpoint or button down dress collared shirt (no 
plaids or large print) 
*Dress slacks 
*Neckties 
*Dress shoes or dress boots 
*Dress socks 
*Men's business suit (optional) 
*Men's business sport coat or sweater (optional) 
 

FEMALES—All skirts or dresses must be no 
shorter than mid-thigh. 
*Business suit 
*Business pantsuit (pants accompanied by a 
coordinated jacket) 
*Business dress 
*Skirt and blouse 
*Closed-toe shoes (no sandals of any kind) 
*Hosiery 

INAPPROPRIATE ATTIRE INCLUDES: 
*denim or chambray fabric clothing of any kind 
*overalls, shorts, skorts, stretch or stirrup pants, exercise or bike shorts 
*backless, see-through, tight-fitting, or low cut blouses/tops/dresses 
*spaghetti straps, t-shirts, lycra, spandex, midriff tops, tank tops, bathing suits 
*thongs, sandals, athletic shoes, industrial work shoes, hiking boots, bare feet or over-the-knee boots 
*athletic wear, including sneakers and letterman jackets 
*hats, flannel fabric clothing, or banded collar shirts (cannot wear tie with banded collar shirt) 
*visible foundation garments 
 

CASUAL WEAR—IF INDICATED 
Males  Females 

* Sports wear (jeans/pants worn at the 
waist and shirt, jogging attire, T-shirts) 

* Footwear required 
 

* Sports wear (jeans/pants worn at the waist and 
blouses, sundress, jogging attire, T-shirts) 

* Footwear required 
PLEASE NOTE:  Shorts, tank tops, halter tops, tube tops, cut offs, ragged clothing, swimwear, bare 
midriffs, and bare feet are NOT acceptable. 
 
MALES AND FEMALES 
No visible body piercing, other than ears, on men or women! 
 

CONFERENCE DRESS CODE AND CONDUCT PROCEDURES 
 

I have read and fully understand the "Delegate Conduct Procedures" and "BPA Dress Code for Advisors, 
Members, and Guests" and agree to comply with these conduct and dress code guidelines.  Furthermore, I am 
aware of the consequences that will result from violation of any of these guidelines. 
 
    
Student’s Signature Parent’s/Guardian’s Signature 
 
    
Chapter Advisor’s Signature School Official’s Signature 
 

Advisors must submit signed forms for all students attending the conference at the Conference Registration Desk.  



FLORIDA BUSINESS PROFESSIONALS OF AMERICA, INC. 
 

CONSTITUTION 
 

(Revised February 3, 2008) 
 
 

ARTICLE I.  NAME 
 

The official name of this organization shall be the Florida Business Professionals of America, 
Inc., and shall be referred to as Business Professionals of America, Florida Association. 
 
 

ARTICLE II.  PURPOSES 
 

The purposes of this organization are: 
 
• To provide opportunities for chapter members in leadership and development 
• To unite in a common professional bond without regard to race, color, religion, national 

origin or ancestry, age, sex, marital status, or disability of students enrolled in classes with 
business careers as their objective 

• To development leadership abilities through participation in career and technical education, 
civic, recreational, and social activities 

• To assist students in establishing realistic career objectives 
• To create enthusiasm for learning 
• To promote high standards in ethics, workmanship, and scholarship 
• To develop the ability of students to plan together, organize, and carry out worthy activities 

and projects through the use of democratic processes 
• To foster an understanding of the functions of labor, entrepreneurial, and management 

organizations in the American free enterprise system 
• To develop competent, aggressive business leaders  
• To develop and strengthen members’ confidence in themselves and their work 
• To provide satisfactory social and recreational activities 
• To foster practical application of business skills through competition 
 
 

ARTICLE III.  ORGANIZATION 
 

Section 1. Business Professionals of America, Florida Association, is an organization of 
local chapters, each operating in accordance with a charter granted by Business 
Professionals of America, Inc.  Only chapters in good standing shall be referred to 
as “Business Professionals of America.”   

 
Section 2. The administration of this organization shall be vested in the Board of Directors 

of Business Professionals of America, Florida Association. 
 

 1 



Section 3. Business Professionals of America, Florida Association, shall have an Executive 
Council that will make recommendations to the Board of Directors and perform 
such other duties as designated in the bylaws. 

 
 

ARTICLE IV.  MEMBERS 
 

Section 1. Membership in Business Professionals of America, Florida Association, shall 
consist of the individual members of the chartered local chapters. 

 
Section 2. Classes of membership shall be Active, Professional, and Honorary Life. 
 
 a. Active members shall be secondary or postsecondary students who become 

members while enrolled in business and/or business-related courses and 
programs as approved by the Board of Directors.  Active members shall pay 
regional, state, and national dues as established by Business Professionals of 
America and will be eligible to hold office; participate in the Workplace Skills 
Assessment Program; serve as a voting delegate; and otherwise represent their 
local, regional, and state chapters in Business Professionals of America 
activities. 

 b. Professional members may be persons or businesses associated with, or 
participating in, the professional development of Business Professionals of 
America.  Such members may include local and state chapter advisors, 
business teachers, teacher educators, supervisors, employers and/or 
supervisors of cooperative education students, advisory committee members, 
business persons, and other persons contributing to Business Professionals of 
America growth and development.  Professional members shall pay dues as 
established by the Board of Directors but shall be ineligible to participate in 
competitive events, serve as voting delegates, or hold office. 

 c. Honorary life members may be individuals who are approved by the Board of 
Directors.  Honorary life members shall not be required to pay dues and shall 
be ineligible to participate in competitive events, serve as voting delegates, or 
hold office. 

 
Section 3. By paying dues and becoming a member of Business Professionals of America, 

Florida Association, each student agrees to abide by the organization’s 
constitution, bylaws, rules and regulations, dress codes, and competitive event 
guidelines. 

 
 

ARTICLE V.  STATE OFFICERS 
 

Section 1. State Officers.  The elected state officers of Business Professionals of America, 
Florida Association, shall be a President, Executive Vice President, Secretary, and 
Reporter.  A Parliamentarian is appointed annually. 
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Section 2. Election of State Officers.   
 
 a. The President, Executive Vice President, Secretary, and Reporter shall be 

elected annually by majority vote of the voting delegates present and voting at 
the State Leadership Conference.   

 b. State officers shall be elected by a voice vote.  If no candidate for an office 
receives a majority vote on the third ballot, the candidate receiving the lowest 
number of votes for that ballot shall be dropped from each subsequent ballot 
until one applicant receives a majority of the votes cast. 

 c. With the exception of unopposed candidates, no two state officers shall be 
elected from the same region.   

 d. No state officer shall hold a regional office at the same time he/she is a state 
officer. 

 
Section 3.  Term of Office.  State officers shall be elected for a one (1) year term, shall 

assume office at the close of the conference at which they were elected, and shall 
serve until the close of the following State Leadership Conference. 

 
Section 4.  Vacancy in Office.  In the event of a vacancy in the office of President, the 

Executive Vice President shall assume the office of President.  A vacancy in any 
other office shall be filled by appointment by the State Advisor with the approval 
of the Executive Council. 

 
Section 5.  Appointment of Parliamentarian.  The student scoring the highest on the 

Parliamentary Procedure written test at the State Leadership Conference shall be 
appointed to serve as parliamentarian.  This student must have at least one (1) full 
year remaining before graduation from high school. 

 
Section 6.  Removal from Office.  If any officer fails to carry out the duties as designated in 

the organization’s bylaws or policies and procedures or exhibits conduct 
inappropriate of a state officer, the officer may be removed from office by either a 
three-fourths (3/4) vote of the Executive Council or an action by the Board of 
Directors. 

 
Section 7.  Qualifications and Duties.  The qualifications for and duties of all state officers 

shall be designated in the bylaws. 
 
 

ARTICLE VI.  REGIONAL OFFICERS 
 

Section 1. Regional Officers.  The elected regional officers of Business Professionals of 
America, Florida Association, shall be a Regional President and any such 
additional officers as determined by the respective regions. 
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Section 2. Election of Regional Officers.  Each region shall decide how to elect regional 
officers in their respective regions.  Regional officers shall be elected annually at 
the regional meetings. 

 
Section 3.  Term of Office.  Regional officers shall be elected for a one (1) year term, shall 

assume office at the close of the State Leadership Conference, and shall serve 
until the close of the following State Leadership Conference. 

 
Section 4.  Vacancy in Office.  In the event of a vacancy in the office of Regional President, 

the Regional Advisor in consultation with the State Advisor shall appoint a 
Regional President to complete that term of office. 

 
Section 5.  Removal from Office.  If any regional officer fails to carry out the duties as 

designated in the organization’s bylaws or policies and procedures or exhibits 
conduct inappropriate of a regional officer, the Regional Advisor in consultation 
with the State Advisor shall determine whether or not the regional officer should 
be removed from office.  In the event that it is determined that the regional officer 
should be removed from office, the regional officer shall be immediately divested 
of his/her office. 

 
Section 6.  Qualifications and Duties.  The qualifications for and duties of the Regional 

President shall be designated in the bylaws. 
 
 

ARTICLE VII.  ADVISORS 
 
Section 1. Local advisors.  Each local chapter shall have an advisor who shall be a teacher at 

that school.   
 
Section 2. Regional Advisors.   
 a. Each region shall have a Regional Advisor elected in accordance with the 

rules and procedures of the respective region. 
 b. Regional Advisors shall be responsible and accountable for all regional 

finances and shall present appropriate financial reports to the State Advisor 
when requested. 

 
Section 3. State Advisor.  The State Advisor shall be the administrative chair of the 

organization and shall have all the duties and powers customarily reserved for this 
position, including the right to serve as an ex-officio member of all committees. 

 
 

ARTICLE VIII.  EXECUTIVE COUNCIL 
 

The elected state officers and Regional Presidents shall, along with the State Advisor and the 
Regional Advisors, serve as the Executive Council of Business Professionals of America, Florida 
Association. 
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Section 1. Meetings.   

a. Meetings of the Executive Council shall be at the call of the State Advisor. 
b. A majority of the members of the Executive Council shall constitute a quorum 

for the transaction of business. 
 
Section 2. Duties.  The duties of the Executive Council shall be designated in the bylaws. 
 
 

ARTICLE IX.  BOARD OF DIRECTORS 
 

The Board of Directors of Business Professionals of America, Florida Association, shall conduct 
the policy and procedure affairs of this organization and shall have full control and management 
of the affairs and business of this organization.   
 
Section 1. Membership.  The Board of Directors shall be comprised of the following 

members: 
 a. State President 
 b. State Advisor 
 c. Regional Advisors 

 1. Regional advisors shall be current BPA regional advisors or have served 
previously in that capacity in a career and technical student organization. 

 2. The number of regional advisors represented on the Board of Directors 
shall be determined annually according to the following sliding scale 
based upon BPA membership for the previous school year in the five 
regions as designated by the Florida Department of Education: 

   1 – 1,000 student members 1 regional advisor  
   1,001 – 3,000 student members 2 regional advisors 
   3,001 – 6,000 student members 3 regional advisors 
   6,001 or more 4 regional advisors 
 3. Regional advisor representatives to the Board of Directors shall be elected 

at the State Leadership Conference by local chapter advisors of each 
respective region. 

                       d. One Florida Association of Business Technology Education Supervisors 
(FABTES) representative 

 e. Two business representatives 
 f. One immediate past president of the Board of Directors. 
 g. The Florida Department of Education State Supervisor for Business 

Technology Education shall serve as an ex officio member of the Board of 
Directors. 

 
Section 2. Term of Office.  The term of office for members of the Board of Directors shall 

be from July 1 through June 30.  Membership on the Board of Directors shall be 
for three (3) years with the following exceptions: 
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 a. The State President shall serve a one (1) year term commencing with his/her 
installation as State President and ending with the installation of his/her 
successor; 

 b. The State Advisor shall serve a one (1) year term as appointed annually by the 
Board of Directors; 

 c. The FABTES representative shall serve a perpetual term as appointed by 
FABTES; 

 d. The immediate past president shall serve a one (1) year term. 
 
Section 3. Officers.  Only members of the Board of Directors shall be permitted to hold 

office.  The State President and State Advisor are not eligible to serve as officers.  
 a. The elected officers of the Board of Directors shall be a President, Vice 

President, and Secretary.  The President shall appoint a Treasurer who shall be 
bonded.  Two signatures shall be required for payment of all expenditures. 

 b. The officers shall be elected for a one (1) year term to commence on July 1.   
 c. No officer shall for reason of his/her office be entitled to receive any salary or 

compensation for serving as a member or officer of the Board of Directors. 
 d. In the event of a vacancy in the office of President, the Vice President shall 

assume the office of President.  A vacancy in any other office shall be filled 
by appointment by the President. 

 e. The duties of the officers shall be designated in the bylaws. 
 
Section 4.  Meetings.  The Board of Directors shall only act in the name of the organization 

when it shall be regularly convened by the President after due notice of the 
meeting is given to all members.   

 a. The annual meeting of the Board of Directors shall be held during the State 
Leadership Conference.  The Secretary shall mail to every member a notice 
informing them of the time and place of the annual meeting. 

 b. Regular meetings of the Board of Directors shall be held as determined by the 
President of the Board of Directors. 

 c. The presence of not less than one-half of the members shall constitute a 
quorum and shall be necessary to conduct the business of this organization. 

 d. An emergency meeting of the Board of Directors may be called by the 
President when deemed necessary for the best interest of the organization.  
This meeting may be conducted via telephone and/or electronic media.   No 
other business but that specified in the meeting notice may be transacted at 
any emergency meeting without the unanimous consent of all present. 

 e. At the request of three (3) members of the Board of Directors, the President 
shall call a meeting to be held within thirty (30) days. 

 f. At the discretion of the President, emergency matters may be voted on by mail 
vote of the members of the Board of Directors.  In this event, a mail vote 
ballot shall be sent out at least ten (10) days prior to the date on which the 
vote will be taken.  All ballots shall be returned to the President who will 
count the votes. 

 g. All actions of the Board of Directors shall require approval of at least a 
majority of the members present and voting. 
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Section 5.  Voting.  Each member of the Board of Directors shall have one (1) vote and such 

voting may not be done by proxy.   
 a. All votes except for the election of officers and members of the Board of 

Directors shall be viva voce.  Ballots shall be provided for the election of 
officers and members of the Board of Directors. 

 b. At any regular or emergency meeting, if a majority so requires, any questions 
may be voted upon by ballot. 

 c. At all votes by ballot, the President shall immediately prior to the 
commencement of balloting appoint a committee of three members who shall 
act as tellers.  At the conclusion of such balloting, the tellers shall certify the 
results in writing to the President.  The certified copy of the results shall be 
physically affixed to the minutes of that meeting in the minutes' book.  No 
teller shall be a candidate for office or shall be personally interested in the 
question voted upon. 

 
Section 6. Vacancy in Membership.  Vacancies in a Regional Advisor position shall be filled 

by a vote of the Board of Directors until the end of the next annual meeting.  
Vacancies in a business representative position shall be filled by an appointment 
made by the President until the end of the next annual meeting. 

 
Section 7. Removal from Membership.  A member of the Board of Directors may be 

removed when sufficient cause exists for such removal.  The Board of Directors 
may entertain charges against any member.  A member may be represented by 
counsel upon any removal hearing.  The Board of Directors shall adopt such rules 
and regulations for this hearing that the Board in its discretion may determine to 
be necessary for the best interests of the organization. 

 
Section 8. Salaries/Contracted Services.  The Board of Directors shall hire and establish the 

compensation of any and all employees and/or contracted services providers that 
the Board in its discretion may determine to be necessary for the conduct of the 
business of the organization. 

 
Section 9. Committees.  All committees shall be appointed by the President.  Membership on 

all committees shall be for a period of one (1) year or less if the committee is 
terminated by action of the President.  Standing committees shall be designated in 
the bylaws. 

 
Section 10. Duties.  The duties of the members of the Board of Directors shall be designated 

in the bylaws. 
 
 

ARTICLE X.  MEETINGS 
 

Section 1. The state Fall and State Leadership Conferences shall convene annually as 
determined by the Board of Directors.  Regional Leadership Conferences shall 
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convene annually as determined by the rules and regulations or each respective 
region. 

 
Section 2. Fall Leadership Conference.  The Fall Leadership Conference shall be conducted 

by the Board of Directors, the Executive Council, the State Advisor, and the 
contracted services providers. 

 a. Each local chapter in good standing shall be entitled to send delegates, who 
shall be chosen from the active members, to the conference. 

 b. When any items of official business of the organization need to be conducted 
at the conference, each local chapter in good standing shall be entitled to send 
voting delegates, who shall be chosen from the active members, in accordance 
with the following scale: 

   1-50 active members 2 voting delegates 
   51-100 active members 3 voting delegates 
   101-150 active members 4 voting delegates 
   Each additional 50 active members 
    or portion thereof 1 additional voting delegate 
 c. All local chapter voting delegates shall be officially certified by their local 

chapter advisor and their names submitted to the conference coordinator in 
advance of the conference. 

 d. Registered local chapter voting delegates present and voting shall be entitled 
to vote on all issues, which come before the membership.  There shall be no 
proxy voting. 

 e. The quorum for the transaction of business shall be a majority of the 
registered voting delegates present and voting at the meeting. 

 
Section 3. Regional Leadership Conference.  Regional Leadership Conferences shall be 

conducted annually in accordance with the rules and regulations of each 
respective region. 

 
Section 4. State Leadership Conference.  The State Leadership Conference shall be 

conducted by the Board of Directors, the Executive Council, the State Advisor, 
and the contracted services providers. 

 a. Each local chapter in good standing shall be entitled to send delegates, who 
shall be chosen from the active members, to the conference as determined by 
the Board of Directors. 

 b. Each local chapter in good standing shall be entitled to send voting delegates, 
who shall be chosen from the active members, in accordance with the 
following scale: 

   1-50 active members 2 voting delegates 
   51-100 active members 3 voting delegates 
   101-150 active members 4 voting delegates  

 Each additional 50 active members 
    or portion thereof 1 additional voting delegate 
 c. All local chapter voting delegates shall be officially certified by their local 

chapter advisor and their names submitted to the conference coordinator in 
advance of the conference. 
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 d. Registered local chapter voting delegates present and voting shall be entitled 
to vote on all issues, which come before the membership.  There shall be no 
proxy voting. 

 e. The quorum for the transaction of business shall be a majority of the 
registered voting delegates present and voting at the meeting 

 
Section 5. National Leadership Conference.  The National Leadership Conference shall be 

conducted annually by the national office. 
 a. All registrations for the National Leadership Conference must be received in 

the state office by the designated deadline. 
 b. Any contestant not registered for the National Leadership Conference by the 

competitive event deadline as determined by the Board of Directors will be 
deemed ineligible to compete. 

 c. Substitutions in event contestants will be made at the discretion of the State 
Advisor. 

 d. National Officer Candidates.  Members wishing to run for national office must 
meet all qualifications as set forth in the national and state bylaws, must 
submit their written intent to run for national office along with a resume to the 
State Advisor at least thirty (30) days prior to the State Leadership 
Conference, and must be approved to run for national office by the Board of 
Directors prior to the opening session of the State Leadership Conference. 

  1. Approved candidates may campaign at the State Leadership Conference to 
be Florida’s candidate for national office at the National Leadership 
Conference.  No campaign materials will be allowed.  Campaigning shall 
be limited to a speech at the opening session and caucusing at the regional 
caucus meetings. 

  2.   Local chapter voting delegates present and voting at the State Leadership 
Conference will cast ballots for national officer candidates at the same 
general session when the state officers are elected. 

  3.   Each voting delegate shall vote for the number of candidates allowed per 
state by national Business Professionals of America.  The national office 
candidates receiving the highest votes and are able to be supported 
according to the number that the state association may allow by national 
Business Professionals of America, shall be endorsed by the state chapter. 

                               4.   When the number of national officer candidates is lower or equal to the 
number the state can support for national office, each voting delegate shall 
cast a ballot for each candidate, and the candidates who do not receive a 
majority vote of the voting will not have the endorsement of the state 
chapter and will therefore be unable to run for national office that year. 

   5.   The state association can support the number of candidates per division as 
specified by national Business Professionals of America.  
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ARTICLE XI.  EMBLEM AND COLORS 
 

Section 1. The emblem of Business Professionals of America, Florida Association, shall be 
the official emblem of the national Business Professionals of America, Inc. 

 
Section 2. The official colors of Business Professionals of America, Florida Association, 

shall be navy blue, tan, and red. 
 
Section 3. All students who are members in good standing and whose dues are fully paid 

shall be eligible to wear the official membership pin of Business Professionals of 
America. 

 
 

ARTICLE XII.  PARLIAMENTARY AUTHORITY 
 

The rules contained in the current edition of Robert’s Rules of Order, Newly Revised shall 
govern Business Professionals of America, Florida Association, in all cases to which they are 
applicable and in which they are not inconsistent with this constitution, bylaws, and any special 
rules of order which Business Professionals of America, Florida Association, may adopt. 
 
 

ARTICLE XIII.  AMENDMENTS 
 

Proposed amendments to this constitution shall be presented in writing to the State Advisor at 
least sixty (60) days prior to the State Leadership Conference.  The State Adviser shall submit 
the proposed amendments to the Executive Council for review and to the Board of Directors for 
approval.  The approved proposed amendments will then be published and circulated to all 
chapters for consideration at least thirty (30) days prior to the State Leadership Conference.  A 
two-thirds (2/3) affirmative vote of the voting delegates present and voting at the State 
Leadership Conference shall be required for adoption.  No amendment shall be in conflict with 
the purposes of Business Professionals of America, Florida Association, as stated in Article II. 
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FLORIDA BUSINESS PROFESSIONALS OF AMERICA, INC. 
 

BYLAWS 
 

(Revised February 3, 2008) 
 
 

ARTICLE I.  REGIONAL, STATE, AND NATIONAL OFFICERS 
 
Section 1. Qualifications for Regional Office.  To be eligible for regional office, candidates 

must meet all qualifications as established by their respective region. 
 a. Only active members are eligible to hold regional office. 
 b. Only those applicants who are present at the Regional Leadership Conference 

shall be eligible for nomination. 
 c. To be eligible to run for regional office, a candidate shall be a middle school 

or high school student who shall: 
  1. have at least one (1) full year remaining in his/her business program; 
 2. be enrolled in a business or business-related course throughout his/her 

term of office; 
  3. hold or have held an elective office in his/her local chapter; 
  4. be recommended by his/her local chapter advisor and school 

administration and be endorsed by his/her local chapter; 
  5. file an official application according to the policy adopted by the region; 

and 
  6. remain a resident of his/her region during his/her term of office. 

 
Section 2. Qualifications for State Office.  To be eligible for state office, candidates must 

meet all qualifications as established by the Board of Directors. 
 a. Only active members are eligible to hold state office. 
 b. Only those applicants who are present at the State Leadership Conference and 

who are officially certified by the Officer Screening Committee shall be 
eligible for nomination. 

 c. To be eligible to run for state office, a candidate shall be a high school student 
who shall: 

  1. have at least one (1) full year remaining in his/her business program; 
  2. be enrolled in a business or business-related course throughout his/her 

term of office; 
  3. hold or have held an elective office in his/her local chapter; 
  4. be recommended by his/her local chapter advisor and school 

administration and be endorsed by his/her local chapter; 
  5. file an official application according to the policy adopted by the Board of 

Directors; and 
  6. remain a Florida resident during his/her term of office. 
 d. Candidates for secretary must possess the skills necessary to prepare minutes. 
 

 11 



Section 3. Qualifications for National Office.  To be eligible for national office, candidates 
must meet all qualifications as established by the Board of Directors, Business 
Professionals of America, Florida Association, and the national Business 
Professionals of America, Inc. 

 a. Only active members are eligible to hold national office. 
 b. Only those applicants who are present at the State Leadership Conference and 

who are officially certified by the Officer Screening Committee and approved 
by the Board of Directors shall be eligible for nomination. 

 c. To be eligible to run for national office, a candidate shall be a high school 
student who shall: 

  1. have at least one (1) full year remaining in his/her business program; 
  2. be enrolled in a business or business-related course throughout his/her 

term of office; 
  3. hold or have held an elective office in his/her local chapter; 
  4. be recommended by his/her local chapter advisor and school 

administration and be endorsed by his/her local chapter; 
  5. file an official application according to the policy adopted by the Board of 

Directors; and 
  6. remain a Florida resident during his/her term of office. 
 
Section 4. Duties of State Officers and Regional Presidents. 
 a. President.  It shall be the duty of the President to serve as the student 

representative on the Board of Directors; preside at all business meetings; 
preside over all officer and Executive Council meetings; with the approval of 
the State Advisor and Executive Council, establish and appoint members and 
chairs of appropriate committees for a period not to exceed his/her term of 
office and assist these committees in their activities; serve as an ex-officio 
nonvoting member of all committees; perform other duties of a presiding 
officer; and promote the general welfare of Business Professionals of 
America, Florida Association. 

 b. Executive Vice President.  It shall be the duty of the Executive Vice President 
to serve in any capacity as directed by the President; serve as the chair of the 
National Project Committee; accept the responsibilities of the President as 
occasions may demand; assist in compiling and publishing the State Chapter 
Annual Report; promote the general welfare of Business Professionals of 
America, Florida Association; and become president upon any vacancy in the 
office of President. 

 c. Secretary.  It shall be the duty of the Secretary to keep an accurate record of 
all business, officer, and Executive Council meetings; promptly submit one 
(1) printed copy of the minutes and any substantiating reports to the President, 
Board of Directors President, members of the Board of Directors and 
Executive Council, and the State Advisor; and promote the general welfare of 
Business Professionals of America, Florida Association. 

 d. Reporter.  It shall be the duty of the Reporter to prepare and submit the 
organization’s news to all news media; serve as the public relations liaison to 
other state chapters and the national organization; compile local chapter 
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activity news for the state’s website; maintain the state’s website; assist in 
compiling and publishing public relations documents as deemed necessary by 
the Executive Council; and promote the general welfare of Business 
Professionals of America, Florida Association. 

 e. Parliamentarian.  It shall be the duty of the Parliamentarian to advise the 
President and other chapter members on the orderly conduct of business in 
accordance with the organization’s bylaws and the current edition of Robert’s 
Rules of Order, Newly Revised; be responsible for the general conduct at all 
business, officer, and Executive Council meetings; rule on rules or order, 
should the occasion arise, during business meetings; and promote the general 
welfare of Business Professionals of America, Florida Association. 

 f. Regional Presidents.  It shall be the duty of Regional Presidents to work 
cooperatively with the Regional Advisors in planning and implementing 
regional activities; preside at all regional meetings at the State Leadership 
Conference; and assist the state officers and state organization in consultation 
with the State Advisor in promoting the general welfare of Business 
Professionals of America, Florida Association, in his/her respective region. 

 g. All officers are subject to other duties as designated by the President or the 
State Advisor. 

 
 

ARTICLE II.  BOARD OF DIRECTORS 
 
Section 1.  Duties of the Board of Directors.  The duties of the Board of Directors shall be to: 
  a. make such rules and regulations that the Board in its discretion may determine 

to be necessary for the best interests of the organization; 
  b. adopt, by a majority vote, policies of operation as deemed necessary; 
  c. appoint individuals to represent Business Professionals of America, Florida 

Association, by serving on the State Association Advisory Council, 
Classroom Educators Advisory Council, National Business Advisory Council, 
and nominees to the Business Professional of America, Inc. Board of 
Trustees; 

  d. determine such matters as the number of contestants per event from each 
region and the number of local chapter representatives that may attend 
conferences; 

  e. approve candidates for national office;   
  f. perform such other duties as may be reasonably construed as belonging to a 

governing body of any organization. 
 
Section 2. Duties of Officers. 
 a. President.  The President of the Board of Directors shall preside at all 

meetings; present an annual report of the work of the organization at each 
annual meeting; appoint all committees (temporary and permanent); see that 
all books, reports, and certificates as required by law are properly kept or 
filed; must be one of the two officers authorized to sign the checks and drafts 
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of the organization; and have such powers as may be reasonably construed as 
belonging to the chief executive of any organization. 

 b. Vice President.  The Vice President of the Board of Directors shall be 
responsible for securing, overseeing, and reviewing the annual independent 
audit; present the findings of the audit at the next scheduled board meeting; 
and, in the absence or inability of the President to exercise his/her office, 
become Acting President of the organization with all the rights, privileges, 
and powers including the signing of checks and drafts of the organization. 

 c. Secretary.  The Secretary of the Board of Directors shall keep the minutes and 
records of the organization in appropriate books; file any certificates required 
by any statute, federal or state; give and serve all notices to members of this 
organization; be the official custodian of the records and seal of this 
organization; present to the membership at any meetings any communication 
addressed to him/her as secretary of the organization; submit to the Board of 
Directors any communications which shall be addressed to him/her as 
secretary of the organization; attend to all correspondence of the organization; 
and exercise all duties incident to the office of secretary. 

 d. Treasurer.  The Treasurer of the Board of Directors shall have the care and 
custody of all monies belong to the organization and shall be responsible for 
such monies or securities of the organization; must be one of the two officers 
authorized to sign checks and drafts of the organization; render a written 
account of the finances of the organization quarterly and physically affix such 
report to the minutes of the meetings of the Board of Directors; and exercise 
all duties incident to the office of treasurer. 

 
Section 3. Committees.  
 a. Advisory committees to assist in the growth and development of Business 

Professionals of America, Florida Association, may be appointed as deemed 
necessary by the Board of Directors.  Recommendations of persons for such 
appointments shall be requested of regions. 

 b. Local and regional chapters may select advisory committees to assist in the 
growth and development of their respective local and regional chapters. 

 c. An Officer Screening Committee, composed of state officers and members of 
the Board of Directors, shall be appointed by the State Advisor.  The Officer 
Screening Committee shall, after careful consideration of applicants for state 
and national office, approve officer candidates for nomination. 

 d. Committee business may be conducted by mail at the discretion of the 
President.  For adoption, action by mail shall require a majority vote of the 
members eligible to vote and shall be reported to the committee members not 
later than the next regular meeting. 

 e. There shall be a Minutes Committee consisting of the five state officers and 
the State Advisor, which shall have full authority to approve the minutes of 
the previous State Leadership Conference.  The committee shall do this at the 
first Executive Council meeting after the election of the state officers. 
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ARTICLE III.  EXECUTIVE COUNCIL 
 

The duties of the Executive Council shall be to: 
 

a. suggest policies of operation as deemed necessary, by a majority vote subject 
to the approval of the Board of Directors;  

b. approve committee appointments and the creation of new committees by the 
State President;  

c. review all proposed amendments to the bylaws;  
d. present to the voting delegates at the State Leadership Conference, with 

recommendations, those proposed amendments approved by the Board of 
Directors; and 

e. perform such other duties as are identified by the Board of Directors. 
 
 

ARTICLE IV.  DUES 
 
Section 1. The membership year shall be July 1 through June 30. 
 
Section 2. Dues.  Annual dues for Business Professional of America, Florida Association, 

will be determined by the Board of Directors.  Annual local and regional dues will 
be determined by the respective local and regional chapters. 

 a. State and national dues in full for all active local chapter members must 
accompany the official Business Professionals of America membership 
application by the date established by the Board of Directors.   

 b. Membership applications must be received in the state office by the 
designated date and must be certified by the Treasurer of the Board of 
Directors. 

 c. Only members registered on the official membership application with full 
regional, state, and national paid dues shall be delegates to the State 
Leadership Conference. 

 
 

ARTICLE V.  AMENDMENTS 
 

Proposed amendments to these bylaws shall be presented in writing to the State Advisor at least 
sixty (60) days prior to the State Leadership Conference.  The State Adviser shall submit the 
proposed amendments to the Executive Council for review and to the Board of Directors for 
approval.  The approved proposed amendments will then be published and circulated to all 
chapters for consideration at least thirty (30) days prior to the State Leadership Conference.  A 
two-thirds (2/3) affirmative vote of the voting delegates present and voting at the State 
Leadership Conference shall be required for adoption.  No amendment shall be in conflict with 
the purposes of Business Professionals of America, Florida Association, as stated in Article II of 
the constitution. 
 
 


	Cover Sheet
	FLORIDA BUSINESS PROFESSIONALS OF AMERICA dates
	0910 BOD Directory
	Position
	BPA State Advisor
	BOD President

	EC0910
	FLORIDA BUSINESS PROFESSIONALS OF AMERICA 
	2009 – 2010 EXECUTIVE COUNCIL 
	Position
	Contact
	Phone/Fax/E-mail


	Middle Pages
	Who’s Who
	Information and History
	Date Signature


	BPA DRESS CODE
	BPA DRESS CODE FOR ADVISORS, MEMBERS, AND GUESTS
	CONFERENCE DRESS CODE AND CONDUCT PROCEDURES
	Chapter Advisor’s Signature School Official’s Signature


	Constitution_By-Laws
	ARTICLE I.  NAME
	ARTICLE II.  PURPOSES
	ARTICLE III.  ORGANIZATION
	ARTICLE IV.  MEMBERS
	ARTICLE V.  STATE OFFICERS
	ARTICLE VI.  REGIONAL OFFICERS
	ARTICLE VII.  ADVISORS

	ARTICLE VIII.  EXECUTIVE COUNCIL
	ARTICLE IX.  BOARD OF DIRECTORS
	ARTICLE X.  MEETINGS
	   Each additional 50 active members
	    or portion thereof 1 additional voting delegate
	    or portion thereof 1 additional voting delegate
	ARTICLE XI.  EMBLEM AND COLORS
	ARTICLE XII.  PARLIAMENTARY AUTHORITY
	ARTICLE XIII.  AMENDMENTS
	ARTICLE I.  REGIONAL, STATE, AND NATIONAL OFFICERS
	Section 4. Duties of State Officers and Regional Presidents.
	ARTICLE II.  BOARD OF DIRECTORS
	ARTICLE III.  EXECUTIVE COUNCIL
	ARTICLE IV.  DUES
	ARTICLE V.  AMENDMENTS






